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1.1.

yrrpexcAeHHu

3AKOHqCHHbIX

1.2.

1. oBuII4E ITOJIO}KEI{I{'I

B MyHurlnnarr,rroM 6ro/lxe'rnona AotuKoJtbFIoM o6pa:otlaTeJlbllol\4

</Ielcrcr,rfr ca:t .,N!' 35)) (,tiutcc \',r1,..;x.tcnr.r.') .t.rH xl)i.tllcllllH

Aeno ilpoh3IloAC-l'BOM / IOKyM elj'l'o r] c o3Aac'f C t apx H B'

VupeX1enue IlbtAeJIfe'r tlOA apXHt] tlQMe[IeHHe, oTBeLIarc11lee

Tpe6oBaHn{M o6ecneL{eHHr coxpaHHocTr4 /lot(yMef{"foB, a 'faK}Ke COOTBeTCTByIOIIIee

rpeAycMorpeH

AOKyMeHTOB;

o6opyaoeaHVe,
1 .3., 3aee/loBaHHC apxtrBot\j ilopvLraercfl ol'Bc'fc l'BL'lllloMyt 3a apxHIl "rttrlt).

Ha3HaqaeMoMynpHKa3oMpyKoIroAI4l.eI'Qpfal{ll3attllH.
1.4. B cBoeii pa6ore apxHB Op|aHH3aL{HI4 pyKoBoAcrllvercq

3aKoHoAareJrrrHbrMlr aKTaMH Poccraiicxoli @eAepauuu no apxHBHoMy Aeny,

HopMaTr4BHo-MeToAI4qeCKHMI,I IIOKyMeHTaHan MnuKynbTypbl POcCUt4 I4 OeAepa;I'Hol"o

apxr4BHofo afeHl.crBa Pocc[.n4. r]pr{Ka3aMI4 t4 yKa3allI4rMt'l pyt(oBollc'fBa opL'a}lH3all.Hll

14 HacToglttl4 M nono)KelI HeM.

1.5. Kourpolr, 3a /lerrenbFrocrbro ApxvBa OCyulecrBJlfleT pyKollollc'fllo

opfaHr43aur4vrvrvr crpyr{TypHofo no/(pa3AeJleHI4rI, B COCl'aB KOTOpO|O BXO/ll{r apx14ll'

2. COCTAB /IOKYMF]II'I'08 APXI4BA

B apxue nepeAaro'rctl:
2.1. 3axoH.reHr{bte AenonpoH3BoACTBOM /tOKyMer{TbI, oopa3oBaB[ll4ecfl I]

AefTe,rrbHo cTLI opraHl4 3a Er4kt V ee cTpy KTyp Hbl X IloApa3/IeJI el{ H ii :

Aena fiocTotHrlofo xpaHeHnfl:

Aena BpeMeHHoro (cBblLUe l0 Jler) cpoKa xpaHellHtl;

llot(yMel{'l'bl IIo JI I4I{FIOMy COCTally;

.rIoKyMeHT.br rrocTorHlrofo xparreH14fl t4 Ilo JI14LtFIOMy COC'fally

op rqH a3 auu n- npeam 
:: ::: :.i i:"j'cnpaBol{ul,rr.l annapaT K ,rloKylvlellTaM apxLlna (onucu, IloMe}lKilaTypl)l

Aen, KaproreKl4 ra r. n.).

3. 3AIIAI{I4 H OYITKUI,{I4 APXI4BA

3. 1 .OcsonHbtMu :1a,,'ralla\4 H apxll rla fl BJIIIK)'fcs :

KOMflJIeKTOBallHe apxtlBa /l.ot(yMetll-aM14, COCTaII KO'fOpblx

pa3AenoM 2 nacronuero noJlo)KeHns;

O6eCneqenue coxpaHl'Iocl'l4 V Y're'l npHFI{TbrX Ila XpaHeHhe

AOKyMeHTOB, XpaHtltr{Hxctl B apxH Be;

KOHTpoiI,b 3a flpaBI4tlbHblM

AoKyMeHToB B,qeronp,.pu3BoAcrBe,'or6opov
apxHBHoe xpaHeHHe.

3.2. Il cooTllc'lc'f r]1.1 ].t c Itblilojrilficrvt LtNl Lt 13.'l.il(la\1 tl ilpxt'lu ocVlllccl Illjluc I

opfaHH3arltifl upaKTr.iLrecKofi pa6o'rsr, cBt tatttlofr c tlcrtoJlb3oBaHHe\4

SopvapoBallHeM v oQopr,a.ueLlHeM

v noAro'ronrcofi HX K nepeAaqe Ha



cneAylouue QyHKIIHI4: ;
rrpHH14Macl' ilOCjrC 'laBeptllCtlHt{ jlcilOrlpol.l3rlo/lc1'Ba. YLlll'i't,lBilC f v1

xpaHr4T o6pa:onaBrrrr4ecfl B /rerl'eJrr,Hoc'rr4 oprarrH3ar(Hr-1 /loKyMett'fbt, o6pa6oTallllF,lc

B coorBercrBl4l4 c 4eficrnyto"Iul4MH rlpaBHJIaMn;

opr.aHr43yer paSory rro noAloroBKe onacefr 3aBepuletl ll blx

ileno[pou3BoAcTBoM /]Or(yMer-rToB rrocTotlttiol.'o xpaHel{t4fl }4 IlO JIHqTIOMy COCTaBy;

ocyuec'fBJrrrel' yHeT rro IroMeHKJIalypaM jlen, llaxoilttlilt'1xcfl ll

crpyKTypHbrx iloApa3AeJreHHrrx (y HcnoJtnHT'c,rrerl) AoKyN4eLIToll BpeN4elJIloto

xpaHeHut;
o6ec ne..r r4Baer noJr tryto drxpaHlro crb ilpurt r-t'blx I{a xpaF{et I ue AeJ I ;

CO3Aaet, IIOTIOJtI{seT V COBepllIel]C'IRyC'f yLIe'fHO-CrlpaROvttt'llt

a|IflapaT K xpaHqlltt4Mctl B apxl.lBe /leJIaN4 Lt /toKyN'letl'IaN4;

opfarrr43yeT HcrroJrb3oBaHHe xparltLLIHXCt B apxHBe AoKyMe H]'OB;

rau$oprrlrapyer pyKonoAcrBo 14 pa6ornurcoB opraHlr3awn o cocraBe n

coAeplKaHl,Itl AoKyM e FITO B apx 14 lla,

BbrAae.f B ycTarroBJreriiloM noprjtKc xparltlrtl4ect B apxHllc tlciltl_tl

AOKyMenTbI AJlt IICIIOJIb3oBatIVrl tl tlpaK'f t',lLlccKl',JX tl ilp) I l',l\ llciltlx,

14crrorHre'r' 3arrpocbr yupexlertnfr v l'pa/KAatl o6 ycl'aLIoI]ilclll'J11

TpyAoBofo cTa)r(a 14 rro /ipyr-HM BonpocaM colU4aJIbHO-llpaBotloro xapaKTepa;

BeAer yr{el' BbrAaqH apxHBHblx AeJl Ll ItoKyMeHTOB, OOylqecrBJl.flc't

KOHTPONb 34 CBOEBPCMCHIJbIM HX BO3I]PAilIEI.IHCM B XPATII4JIHIITC;

rrpoBollr4'r 3t(cilep]'H3y rlerllrocl'H ltol(yMclI'foB, xpalltllllHXcff Il

apxltBe, cBoeBpeMerjHo ol6npact K yriHtl'roxenHIo Aeita c HcreKLuHMLJ cpoKalu14

xpaHeHI4t;

oKa3brRaer MeroAr4LrecKylo rloMoulb clyx0e AenonpoH3Bollc'rRa

opr.aHr43arlr{r4 B cocTaBJleHHH r-roMeHKJIal'ypr,l .{eJI, KorITpoJl14pyeT npaB14nbl'locl'1,

$oprvrrapoBaqr4n ra ocpopHllrcrrvn /leJr B jleJrorlpol43llo,ltclllc. IIOilroloBK] ,,'tol{vMcll'loB K

repeAar{e B apxHIr opfalII43aLlH H.

II PA BA A PXI4BA

4.1. B rtettgx BbltroJlricur.lrr llo:J,roxcrnrr,rx la,'ii'l.t lt cp,vtttcttltti aprttll t'1\'1t-'e l'

npaBo:
KoHTpoJrr{poBarb co6lrcAenne B oprar-ru3ar]Ha 14 B ee clpyK'typHbtx

[oApa3AeJreHhxx ycrarroBneHnbrx npaB].rJI paSorr,r c r,oKyMeI-traMH, o6ecne'leHVfl vx
coxpaHHocrlr, KaL{ecrBa o16opa v no/lroroBKI,i Aen K nepeAar{e FIa apxl4BIroe

xpaHeHue;

BHOCI4Tb Ha paCCMOl'peHHe pyKoBollcTBa opl'aHLt3attt',lll IlpcllJlo)'KeIll',ltl,

Ha[paBneHHbre Ha yJryr]ixer-rhe B crpyKTypHbtx noApa3AeJIeHLtflx pa6orbl tlo
o$opnaneHlrro AoKyMeHToB, SopHlrzpoRaHglo I4x B AeJIa, no1forollKe AoKyMeI{'foB K

fiepeAaqe Ha apx14l3Hoe. 4pa]lcl'l He;
* npeAcranlglrJ B yc'r'arros;returoNr IIOplilFie 'riirnr(n tta o6ccttcllcttt'ic i:lp\rtLia

ueo6xoAuMblM o6opylonarrheM rd MarcpHalraMH. IlpoBeitct{t4c peM()tt.lllblx pa6or r't

T. 11.

4.



5. OPIAIII43AItl4fl /toKvM[.ll'toB R APXI4Bti

5.1 . {orcyMeHraJlbH stit u apxranur,tt'i $ona opraHu3altl4n'

Bcs coBol(ynHocr.b AoKyMeHloB, o6pasymllll4xct B l-lefTe,tbF{oc1'H

opfaH?r3aul,I14, COCTaBJIfleT ee AoKyMeHl'aJlbHbllz QoIr/i.

foxyueHrlr, o6pa:yrcrrlnecr B /lerleJIbrIoc'r14 qpraH143atluH flo cpoKaNl

xpaHeHl4t tloApa3AeJltrorcs Ha:

. AoKyMeH-r.br BpeMeriHoro cpoKa xpaHeFIHs (lo 10 ler BKJIIoT{nre,uno);

, o AoKyMeHr.br /IonroBpeMelrHolo cpoKa xpaltel{Ht (certdre 10 ner);

. IIOKITVIeHTbI ilO CTO'I iI H OI'O (lBe'l H O fO.) XpaH elr Ht'

5.2. OpraH H3arln r /tor(yM er{T'oB n rrpe/teJl ax apx H Il} | o I'o tporrlta.

B npeAenax apxqBlloro SoH4a yr{erHo*Klaccra(luraUnotlt1ofr eAuuutteri

qBrr{eTct eAlIHVIla XpaFIeHI,It lloI(yMeHTOB. EArtlutlr,I XpaHeHnt A6JT11tllbI 6u1r
oflt{caHbl, cgc'reMaTn3HpoBanbt, Bllecel{!,1 13 orl}'lcH r oc[opvrellbl l] Iloptill'(c.

O6eCne.{I4BarOUeM HX yqe'r. ilOt4CK 1.1 HCIIOjlb3clBil}{}lC.

EAnunutr xparreuhs (;te;ra; apxuetrolo tllottita crtc'feMa'l'r{3t-4pyK)'l-ctl lr

npeAenax Qon4a corracHo cxeMe cL{creMatu3autr, Clraclenaarv3at|Vr /loKyMclll'oB

$ouAa [poBoAprrcr B /lenorrpou3BollcrBe 14 B apxhBe opraHh3arlllvl npv noltfol'oBKe

AOKyMeHTOB I( ilepeAaqe B |ocyAapcrBellF{ble apxHRbl.

/{oxyveHrr,r ro Jr14r,r[{oMy coc'raBy RbrAentrc"t'cfl t] oco6yrc rpyllrly,

cllcreMarl43t4pylorcs o6oco6Jrer-r]-ro 14 BKJIto.la]orcq B orllcllbllyrc ont{cb.

Perucrpar-luoHHo-yqet'nr,le $opvur /toKyMcrlloB no rt4LtttoMy cocrally (rcttnt tl.

)KypHanbt yqeTa npr,rKa3oB o npHeMe, nepeBoAe, yBoJIbIIeHVI4, JII4eI-IbIX KapTOqeK,

JrprqHbrx AeJr, corJrau:eauu, KoHTparfl'oe tj Ap.) BKJIIorlarcTcs B olll4cb AoKyMeHl'oB Ilo

nr4lrHoMy cocraBy.
Ha"nuqHbte IeJla VBoJrerrilblx co'fpyjllil-1KoB r\1oxc1' coc'raBJlt'rbctl ()'l'r'leJll,Ililfl

ollHQb.

fena no rHrlHoMy cocrarly, KaK flpanr4Jlo, ct4creMal'I,l314pylo'fct Ilo

xpoHonorr4qecKoMy npra:Harcy. [] apxHBax Kpyrrrtbtx opraHH3atrufi c 6olltltt'tttl
KoJruqecrBoM pa6orunxon Mo)Ke'r HCrroJI L3oBa'rbcq crpyl(t'yprto-xpol{o.ltoln'lec rn ti

llpl4Hl-ll4II CHCTeMa'tH3allH l't JI14Lll l l)lX irlOil.

B npe4elax Ka)KAoro foAa Aera [ro JIHqnoMy coct'aBy cHc'l'eMa'rH3hpy]ol'ctt

rro ererreHpr Ba)KHocrH - rrpHKa3br o 3aqHcJIeI{vvHa cnyx6y (e yue6uoe 3aBeAeHHe v

T.A.), [epeMeuleHvrn, yBorbHeHuH (oKorir{aHVLr yqedHoro 3aBe,{eFIHfl, Lrt.A.), JILItIeBble

cqeTa, crrHcKr4, )KypHanbr ylrera AoKyMeHToB no JIHL{lIOMy COCTaBy, .4pyl'He

pef HcTpaul4orIHo-yq e'l'H bl e Ao Ky MeIi'rbl, JT H r-l FI ble AeJI a.

JIa.rHr,te Aeira H JtHr-rrrbtc Kap'ro,-u{Li yBoJIetIItblX co'rpy/Ult4Kou o'f}loct'rct li

roAy yBonb]HeT]afl 14. cr4creMara3r4pyFo'rQt B lrpeAeJlax KaxAol,i rpynllbl llo

a-u$anrary Sanaranrafi .

6. YIII|T /TOKYM!]II"I'OB B APXI,{RII

i
6.1. O6une rpeSoBatnfl x y'iely AoKyMeH'roB'

Vqer AoKyMeHToB B apxr4Be oprarrr43a\t4t4 - 3To onpe/teneHHe fix KoJII4qec'rBa

A cocraBa B ycraHoBnessr)rx erlr4HHrlax yqcra A tlrrarcaltnr (perrac'rpartr'rl)



[purHaAne)r(HocTl4 KaxAofi ;eAr4rrgubl ylle'ra K onpeAeJIeHF{OMy KoMIIeKCy H O6111e1.o

nx KoJII4qecrBa B yqerHblx /loKyMel{Tax'

flo4 yuerHbrM ltoKyMeHToM rrolrHMae'fctt AOKylvlclll' yc'I'aHoBreHI{Ot4 g)opMhl'

sraxcrapyrouufr nocTynJrer{H^9, Bbl6bl'f,e, KOIIHLIec'fBo, cocl'aB I'1 COCl'Ot}{He apxHllllblx

AOKyMeHTOB B eAI',tH14llax yLIeTa.

V.{er AOKyMeHToB B apxuBe opraHl43aul4l4 flBJls'e'rcs ol(HHM t43 cpeAcTB

o6ecne.reH:?lfl. VrX COXpaHHO Q.rV 14 KOr{TpOnt 3a ux HaJII4t{I4eM

Vuery noAJrexaT Bce xpaHsr{Lrecfl Il apxHBe opraHH3alll4tl /Iot(yMell'fbl, tl'roM

qncre HeonflcartHble ra rreilpo$HJIbFlblc /tJtfl ilallltot'o apxt'illa' +

Vqer npor,r3BoAgrcfl nyreM npr4qloeHr4t apxHBI{hlM /lol(yMetl'rav (eAtl}lhltaM

yqeTa, eAi{H}rIIaM XpaHeHut) yuerUsrx noMepOB' SBJIIIIOIIIHXCII qacTbl0 apXUBHol()

ura$pa.
ApxunHsrfi urracpp - O6O:HarictJHe. rralloc14Moc lla Kalli/'l)'lo c.rtLllll'lll)'

XpaHeHn' c ueJlbro o6cctteqerlt,ilt eC yLlC.fa V 14i:tO}I'I.Hq)},|Kt.II.ILJH. Apxngttt,tii lrrrlcpp

cocTot4T r43 HOMepoB: apxr4Brro|o t}lor-rla llo cIttlcKy $oHrtos apxl4Ba Opl'al{H3aWL| t4

qepe3 Apo6l flo crIHcKy cpoH4on rocyAapcTBeLIHol'o apXI4Ba' Hc1oqH14KoM

KoMIrJreKToBaHnr Koroporo tr3rflercfl oplaHl43at-lt4t, apxranrroli KOJUIeKL(I4H' ol1l4cl4,

eAI4HI4UbI XpaHeH I'It .

6.2.Eluul4ubl YLIera.
ocuoBgl,tMtj eAHHLlrtaMr4 yl-le't'a /IoKyMeljl'oB I{e3aBHCl4MO O'r BI4Aa HOCH"|CJI'I.

cnoco6a 14 TexHHKn 3aKperrJreHLrr rarr$opvaul4H qBJltroTcfl :

. apxl4Bl-Ibrfi cpou4, apxuRrlafl KonneKuHfl;

. eAuHI4Ua XpaHeHHs'

foxyueHTbr IHLrFtoro npoHcxox{l1e}rr4t, Hc ilpolltc/tlllHe }layqHol'o olll'lcallt4t.

yr{uTbIBaFOTCfl, KaK npaBI4JlO, I1O /lOKyMe rl'faM H ilt',lc'faM.J 
Heo6pa6o.raHHbre /ioKyMeHrbr (poccr,rns) yur.rlslrlalorct vt3 paclle'l'a 150

Ju{croB B oAHofi ycloeHofr eAI4Hl{lle xpaHerll4t'

EAuHuua xpaHeHHn - $ra:u.lecKu oSoco6lellllble AoKyMeLIl' t4JtLl

COBOKynItOCTb AOKyMerlTOIl, 14MCKIllltlC CaMOC'fOflTCilt>llblC'lllaqellHe'

EAnHnua xpaFrer.rr4fl /roKyMeFrro B Ha 6ynaxr ron oc t to ac (,'telo) colloKy ll llocl'l)

AoKyMeHToB, orAellsufi Aor{yMeHT, 3aKJI}or{eHHbIe B oSocodneHHylo o6IoNxy,

nanKy.
V.rer AoKyMeHToB B apxlrBe opraFrr4sa:'] yrr CTpot4'fcfl F{a ocHoBe COOJIIOA9LII4fl

npprHrrgnoB: rreHTpaltv3at1llr4, ni,rpax(er{ttoii e npt4Melretfi4v ervrrblx eAI4l't14lt y.lc'ra:

yHuSraxaufin, ocuonasnofr r{a co6Iroiterrnn npceMc'I'tictJltoc'I'14 yI-lera apxt'lB}ll-,lx

AoKyMeHToB Ha Bcex c.r'a;1vflx pa6o'mr c rrHMh; IIl.rHaMHLIttoelt4, o6ecne.tt4BaeMol'"1

cBoeBpeMeHHbtM H o[eparuBHLtM BHeceHueM I,i:MOHeHuit' s yqerHble AoKyMeHTbr vrJtrl

cocTaBneHtleM HoBblX yqeT'IrbIX /1ot(yMel"ll'oB; IloJIIlol'l)l 14 /Iocl'oBepHocTH Y'{Cl'a'

flopr4orc Aocryna K Vrlot'ur,rM iloKyN4cn'raNI, a I'aK)Kc K Y'le'rttstu 5a'lart

/IaHHbtx apxHBa opfarlu:tattH14 oilpc/lcitrc'fcr rrptJKtl'loM pYKOBO:llC'l'Ba opl'allH:laltHli.

Bce yuerHbre AoKyMeHTbr apxraBa opfaHr43alll4H /loJl)KHbt xpaHurbcfl B xpaHHJlhl.Itc

(ulu cneulraJrbHo BbrAg4er{r{oM noMeulenua) n cefirfax nJIH MerarJluqecKHx ulxacpax'

{



7. IIoPfl/toK BE/Itilrlrrt ocllol]llblx ytlFlT[lbIX
AOKYMETI'I'OB

7 .1. ocHosauueN,r ^xaxlofr 3arrHcH B ocHoBHbIX yqeTHblx Aol(yMerlTax

flBIIfl,ETQfl"

a

nocToqHHofo,
(npunoNeune

a

crpyKrypHofo

+aBeAeHHbIX 14

npu nocmywteLtLtu dorcyt'teumoe 6 apxu+ opealtu3a4uu"

QAaTOLIHbIe OIlt4c14 cTpytilypllblx nollpa3ileletllltl Ha' AoKyMelll'rrl

AonI'oBpeMeHHoI'o (cestLne l0 ler) XpaHeI{llfl t4 IIo nHLIHoMy coo'faljy

l2); I

cBoAHat HoMeHKJIaTypa aen opfalll43altl4H L|IIV HOMeHKJIalypa AeJI

noApa34eJleI'tt4t C ocpopx,t-rteUHotl tlrolOeOtl 3anHCbto O KoiltlLlcC'fBc

3aKOI{LIell I I l>l X /lcil .

npu euSwmLtLt dorcy.veut1I06 Lt3 ApXUBA OpZl I nt3cltlttlt;

aKTilpLreMa-nepeAalrHAoKyMeI-IToBI]anocToqI]HoeXpaHeL{HeI]
J

ro cyAapcreeH H ntfi apxnB t4ilv apxr4e 4py rofi op raH H3arl ul4'

o aK'It Bo3Bpara AoKyMeHToB coScreeHHui(y;
. aKT O BbIAeJreI,rr414 K yrjr4qroxeHHlo AoKyMerlToB, He.ilo/IJlexauu4x

xpaHeHAro;
. aKT o He oSuapyNenvv ,AoKyMeHToB, rty'tl4 po3blcKa Koropblx

zcqepnaHbl;
. aKT O HeI4CllpaBI,IMbIX IlOBpe)I(AeHVflX IIOKyMeHTOB;

- no p3ynbmama.r4 lbtno.rtrreHLtn sLt.vmpuapxLtGttbtx paSom (cocmctetettlttt

ceoduutx onuceit, HeyttHoeo onycaHutt don,"ttettrnrlg.!tLtLttto?o tlpottc'x{)'HCdatttttt-

apxu1ybtx rconnerc4uit, cocnle,BreHun onatceit ocoSo LlettLtbtx det u dorcvuettntoe

i*po*ouoro Qouda u Qouda norrb3oneutut, co:tdauu;t oSteduue]filb:x apxLtsrtux

qoHoog, npo6epKu
o aKT o6 o6napyNeuun /loKyMerlroB (rrc ol ttocfllttuxcq K ilaijltoMV

So"ay, apluBy, HeyqreHHblx 14'r./l' ).
Ksura yqera rlocryruleHAfl 14 tlLt6r,trul AoKyMeFI'roB'

KHura yqera nocry[JreHr4r u nr,rSurus AoI(yMel-I'roB [pe/{Ha3HaLIeHa AJIfl

yrrera Bcex reKyurr4x r,r r4Tofonbrx (rra 1 srrBapr Kax{Aoro Fo/ta) H3MeI'{eHl4fi e cocTaee

14 o6reve Sou4on u AeJl B apxuBe opraLIh3aunH, cBt3al{Llblx c ilpl4eMON4.

BbrAeJreHr{eM Asn, He ilo/IJrerxa[tt4x /lalssefftl]eMy xpallctt14lo, ilcpeAaqefi /lc-rl Il

rocyAapcreeHurrLi utu4 apyroil apxr4B. Krrnra ylrera noclyflJtell14fl L4 nbt6blTHtl

AoKyMeHToB cny)Kr4T ocHoBofr, Lls eocraBJleHus Jrt4c'roe $orrloB, flac[opra apxl4Ba.

Kax/toe nocrynJleHr{e vilt4 nst6ntlue noJlyqaer caMoc'I'orreJlb}ll'lli

nopflAKoBrtii uovep
F)clra nocryuren[4e coc'forl"t'Li'3,r1oKVMcrlr'ol] nccKoilt,K14X ()ott,'tcltl, l'o zlilll]l[,lc

ro Ka)r(Aol,ly SoH4y (Ha:naune $orr,ta, er"o noMep v r.)1.) rarttlcstBarclct c ttoRclti

cTpoKr4 3a TeM )Ke IropflllKoBblM noMepoM.

Vqer rrocrynJreHr.rr Lr sbrSulhq AoKyMen-I'oB It apxHBe, xpalJflllleM ollt4ll

So*rA, BeAerct no nHcry,$ott,la.
Apxran opraHat'aUHH co cLrdxilroH c't'pyx'typotz Moxer yLlH'rhlBarb Il K1'lHt'c

yr{era [ocrynneHvtA 14 est6btlHg /IoKyMelrloB caMocros-l'cJtbIIo nocryllJlcllHc vJlu

Budtrrne AoKyMeHToB Ka)KAoro cTpyKryprloro noApa3AeJIeHHs.

a



Ecna AoKyMerrl.sl citolua rrocrynaor B apxhB Bllepuble, 1'o tloMep tlttllt;ta

[pocTaBn fleTcfl. B KHr4fe yqeTa nocTyIIJIe]{Hfl U SSt6btrl4g AOKyMeH'1'OB IIOCJIe

npHcBoeHH, eMy HoMepa no cilLrcKy $oH4oe. Ecnr.t .ocryllt4BIrIHe /IoKyMeFI"rbl

qBrf,rorc, r{acrb}o QoH4a, yxe r4Merorrerocr B apxl{Be, To B coorBercrBytouleii |paSe

KHt{rI4 yKa3blBae'rct HoMep, npHcBoellHstii 3'IoMy Sorrly pal{ee' E'cln tlocTyllI4Jlt4

vrrr4 srt6rtru Heorll4callFIble AoKyMellrbl' 1'o n lpariie 6 AcJlac'rct ol'Mcl'Ka: "llc

oflncaHbl", a cBegeuws o6 o6lente Aalorct e 13 H l4 rpa$ax

ExeroAuo B KHI4re yr{era nocrynneHvlfl' vI nrt6lttt'ts /loI{yMeHToB noAIloAI4Tcg

IITO| KOII4qeOTBa no0TyrlHIllIII4X l't sbt6uBtlll4X 3a rojl iloKyMCIIl-oB (*le'r)'

a

8. 14CI IOJI 1,301]Atl l,t Il, lt0l{yM [-l|.|.01] APX H |}A

B. I . lloHqrfie I4cnoJIb3oBaHL{fl ,4oKyMeHToB apx14Ba'

I4cnOItsOIlaHI4e apxI4BHbIX lloKyMerIToB - rIpHMeHer{He HHQopMallH14

apXI4BHbIXAoKyMeHToBBKyJrUfypIlbIX,HayLIf-IbIX,nojII,lTl,IqecKHX.
oKoHoMrIr{ecKHX ueJrfix L\ t\Jtfl oSecrre,re HHr 3aKorI}'rbrX Itpall t'I t'lllTepecoB I'paxj'tall'

/lorcyveurbl apxr4BoB opi'anu:at1t'tl,i tllJlflK)'ICB oTKpbITF'lMH /lJltl

uc[oJIb3O BaHl'1Ifl apxH BoM 14 rI OJI b3O Bare JI t M I',I'

Llcrflro.{eHue cocTaBJiseT AOKyMeHTHpOBaHHat{ anSopvautlr,

oTr{egeHHa.s 3aKogoAarellnrhMYt arravH K KaTeropvIll orpallt{qer{Horo /locTyna'

I lopx4orc r4cso1rb3oBar-rHn JloKyMelrron ApxuBtlol'o Qolr,ta Pocct'tiictcol"t

@egepaUr4q, HaxolftUr4xcfl lta BpeMellltoM xpallcHl.lt4 t] opl'atlH3alltltlx, oltpeitc"'ltlc'l'ctl

vMLr Ha ocFIoBe Hacroqlrero IIoloNeHI4r'
OCHO3H strrar,r SOpvraM H H C noJI b3O Bal'l H t /lo l(yMe HTo B apx H Ba t BJI t loTgq :

- rau$opMHpoBaHHc pvKoBoAclBa v c'fpyt(t'vpttbtx rlo/lpa-l/telcttuii

opfaHn3aL1vv, a -l.aKxe l(p),1'r.1x opt'auH3attiril o ttaililtlf'lll B iIpxLlBax'fex tj.jll'l l"lllbl\

/loKyMeHTOB It I4X COAepX(al{1414 ;

- r4cnoJrHeHr4e 3arrpocors fpaxAaH v op|aun:atlntt couHarbHo-[paBolrol'o

xapaKrepa;
- noAroroexa uHSopMartnonHbrx Mepoltpuntnn: lll,lcraBoK, KoFI(pepeHuH14 H

AP.;
' Bbl.4aqa AoKyMeFI',roB BO BpeMeHHOg I'lOJlb3oBarlHe'

I4H$oprraupoBaHr4e H L{c[o,rFreHue 3anpocoB pyKoBolu4relefi opral-ll43alJr4v L4

c'rpyKrypHbIX [oApa3Aeleuafi, a TaKXe ApyrI4X opraHH3ar{uta ocyulecTBJrfle1ct

apxnBoM no onpeAeleHuor.t.feMarHKe 11o 3anpocy vJlL4 B t4l{HI{l4aruBIIoM IIOpfl/iF(c R

$opve ran$opvrarluoHiloro nt4cbMa Hir14 crllpaBKtl o llari4LIHu R apxl{BC

1l
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coorBercTByrouu4x.
tr4nQopvtzPoBaHI4e

TeMarr,rqecxofi nog6oPxra
Tr4TyJIbHbtit ilvcr, a raK)Ke

r,r Apyrr4e MaTepHanbl.
8.2. I4cnorIrIeH*Ie

xapaKrepa. I

pyKoBoAH'relefi Mo)Ke'r npol43Bo/lr4TbQr' TaK)I(e n cpopvc

ronufi JIoKyMeHToll, K rloA6oprce rcouuil rlpLIna]'ae'l'cfl

npn ueo6xollr4MocTl4 HC-t.Opr4LrecKaq c[paBKa, nepeqeHb

3afrpocots. rpalK/Iarr n opfailnsa[uil cou,I4albllo-llpaBoBofc)

I4H$Oprnrauua counanbHo-npaBoBofo xapaKTepa ilo 3anpocaM rpalKAal{ v

opraHn3auufi rsrAaercs B Sopve apxunuoii cnpaBKH, apxutnofi Kolll4H u apxunlroit



BbINI,ICKI4. )
Apxueuaa cnpaBKa - AoKyMer{T, coAepxaunfi apxl4Bl{y}o I4HQopMaul4Io o

[peAMere 3arlpoca, c yKa3aHHeM rror4cKoBbrx Aa]il{blx lloKyMel{rot]. Ha oclioBaLIH14

KOTOpbIX OHa COCTaBJIeHa' .'.

Apxuenar Korprfl - AoKyMeH! Bocrrpou3Bollttuui'l 'l'eKcr uJlt4 rBo6pa)Ke[lL1e

apXI4BHofoAoKyMeHTa,cyKa3aHHeMefo[oHcKoBblXAal]ljblx'
ApxuBHafl Ilt-,tnr{cKa - l(or(yMer{'t, l-tocJronlto BOCIlpoti3Bo/lsllthfi Llac-l'l) l'cKC'la

apxl{BHofo AoKyMeHTa, o.rr.rocqntyrocs K onprrlts}ircruttoNtv BOIlpocv, {lax]y' I'4jlt] Jll'ltt\'

c yKa3aHI4eM nOI4CKOBbIX /lallllblx /(oKYMCIll'a' L

Apxunutte cIlpaBKH, r]btrr14cKr4 V1 KOIIHh Bl)llialo'I'cf Ha oclloBaLtHl',{

't4cbMeHHOl! 
3aripoca IIoJlb3oBa-t'eJlt, KOlOpbll'l IloJl)I(eH COAepXatb I{aHMe}loBaltHe (H

aApec npr4 [epecblnl(e) opraHH3aIlHH (apxl4l]a), Kolopoil oHI4 a;tpecoBalil)l:

r43Jro)KeHI4e cyqecTlla 3aIIpOCa; 4)aMHJI14IO, I4Mtt V O"|LIeCTBo o6parrtarOillel'oCfl; el'o

aApec,KoHTaKTHblerened)oHbl;ra'ry/HJIt'lt.lllvrclloitllt'lcb'
O6pailIeHr4r rpaxAarj, B KoTopbrx orcyrcrllyul'cpanlia-nuu, ?APece H IIoiIIll4cH

o6pautaroul[Xcq, cqurercTcfl aHoH14MFIblM14 V He IloAJle)KaT pagcMoTpeHl4lo' Ilpn

nprqHonr o6parueH r4v npvt Hailvqwv $avranrau v allpeea lleAocTaroruar un$opMallHfl

MOXer 6ltrl BocnoJiHella.
cpox 14crloJlHer.r14r 3arlpocoB corl14&JlbHo-llt)allollol'o xapalfl'epa I'pax/lall 

'1

opraHr43arllrfi ilo MareptaaJraM apxt,tBa He i-r,oJllKett ltpcBbllrla-I'b 30 ltlren co lltltt
pf."atpurrr4g o6parueHr4r. llpu croxHblx 3arlpocax cpot( Mo)Ker 6utrr, flpo/lreH, Ho

He 6onee qeM Ha 30 Arreff c o6rr3arerbHbIM yBeAoMreI{HeM o6 :rov 3a.flBI4Terfl.

cpor HctIoJIHeHHt 3aIpocoB c HcnoJrb3oBallHeM TOJII'KO l{ayqHo-cnpaBor{Hol-o

a11napara apxr4Ba -.ue 6o;rcc l5 lirrcri c nroue rrra pcl14c't-palttttl t)6pallte]it1t.

ApxanHsre cilpaBKt4 coc'f aBJrrro'I'ct lla oclloBaH14l'1 /loKyMert'foB

(no4lraHHlir<on vr 3aBepeHI-IbIX xorruir), XpaHqulhxct B apXUBe. I'lcnols:oBallHe

He3aBepeHHbrx A6KyM9HTOB, OTHOCT{u1fiXcr K nonpocy o6parqeul4f,' ofoBapl4Bae'fcs B

TeKcre cnpaBKn ("He:aeepeFrHafl xonnx"). IIpu orcyrc'rBl{l4 B apxHBe AoKyMeHToB'

coAep)Karuflx cReAeHr4fl r]o 3arrparrrhBaeMoMy Bolrpocy, apxHllllafl cilpa]lKa Mo)Ke'f

6r,lrr BbIAaHa no xpaHflUIhMCf B apxuBe Ireqa'rtrbtM Ma'lept'laraM, orl-{ocfl[ll4i\'lctl li

npeAMery o6paUeu r4fl. ) c rolrrr brM H noJI ubIM y Ka3aI{ ueM h c'rot{ L{14 Ka.

ApxlrBHbre cnpaBKr{ cocraBJrrrorct no ycraHoBJrerlHofr $opvre Ha 6JIa}{Ke

apxr4BHofi o[paBKu I4nI,l O6u{ent 6"rtattrce opraHl{3allH14.

R cnpanxe npnBo/tqTcf Lta3BaHHr, Aal"bt 14 IloN{epa iloKyMell'r()}l 14 l'i:lJIal'alol'cff

cBeaer{ut. r4MeK)ulr4ecs B rra3Ba}rrrblX lioKyMet'r['ax H ol'lloctllltl'iecfl K llollpocV

o6paueHr.rs. I4:loxeHr4e Aae'fcfl B xpor,roJrot.hLrecKon ttocleltoBareJlbHoc-l'H codut'rut'i,

a He AoKyMeHToB, B KOTOpblx oH14 ocllelltatorctl.'

!,ouycxaercq npilBoAr4Tb B cnpaBKe BbrAepxKl,l H3 AoKyMeHToB, 3aKJlroqat I4x

B KaBbrLtKu. I{acsaHus oprauv:a|lit B 'reKc're crtpaBKH rlplt nepBoNI yrlor-pc6;lcllnpt

[pHBoA{Tct noJrHoc"fbro, a s crcodrax HX o$nrtualr,FIo IIpHFlqrble coKpalllelJilfl; upl'1

noBTopHbIX ynoMHHallutlx - TOJIbKO CoKpatuellHF'le'

B cnpanxy BKJr.rql{aro'tcr ToJrbKo clleleHl,lr, ynoMl4ltaeMble B AoKyMeH'fax'

B rexcre apxuduofi crpaBKH He rxonycKalorcfl KoMMelITapuu, co6crBelll'll'le

BbIBOAbI I4CIIOJIHLTTeJIs no colep)+(alil4lo l4clloJlb3oBBIIflF'lx /lol{yMe}trofi.

Apxunuaa CilpaBKa rro/trrHCblBaeTcf pyl(oBoilt4'rCJlcM opr-all143all14t'{ ,t)trl



rroApa3AereH14q.

Apxunutle KonH14 H Bbrilr{cKl4 t43 /loKyMe}-l'foB lll)utato'fctl ll cooTBeTcl'llt4l,J c

pyKoBo/th'reJlfl

AOKyMeIll'4.
JIHlla\4

MOfy'f

3anpocoM.
VlernwtHocrb r.roAnr4HHr,tKy BbrAaI{Hbtx apxl4BI'{btx rconnil v ublIIHcoK

3aBepseTcr rroAfrr{cbro pyKoBoAHTeJrfl OpfaHH3aI\t4A t4I1t4 yrloJlI-IOMOLiCFII'IOI'O 14M JIHIta

(pyxono4r,rrenr no4pa3/lc,rrcrlr{q, B coc'fill t(o'foporo }lxo.rlHt- aprxn) n t-cp6orlclli

rrerlarbro opfaHH3aul4 H.

Blrnucxa npoy3Bol(HTcfl T'oJrbKo vt3 .[oKyMetlra, I] KolopoM coAepx{141'ct

HecKoq)Ko .orAenbHbrx, He cBf3oHHbrx MelKAy co6ofi BoIIpocoB. Bt'tlptcxa AoJIx{Ha

Boc[pdr43BoAr{Tb nolulrfileKcr Lracru llG*(yMeI{Ta, orl{oclulefrct K 3arlpocy.

flonycr<aercn H3l,rrrue v3 apxuBnbrx Aen v Bb]Aat{a IlJIaAeJlbqaM L4JII4 HX

poAcTBeHHr,rKaM no/IJrr4trHbrx ,ril4rilrbtx IIOKyMeHTOB O I'pa)K/lalIcKoM cocl'otlll{H, 06

odpa:ona+VLr,TpyIoBF,rx Kt{r4x(eK 14 ApyrHX, I{e rtoJlyrleflFlblx B cBoe BpeMt

BJraAenbueM AoKyMeHTOB.
IIoAlaHubre Jrr4rlHbre Aor{yMeH'fbt llbli.(aFo'rct c pa3pelreHHt

opfaHH3aul{H 3aflBaTeJItM IIO npe/I'btlBIeltvv nacrlop'f a, HI'lofo

yAocroBepf,roruero rHqrroc'fb, 14x po/lc'rBeHlIHKaM HJIh ilollepelrHblM

HorapnanbHo 3aBepenuofi AoBeperrHocl'r4. IloAlr,rHnbte Jlt4ttt{bte AoKyMell'I'bl

6utl BbIcJIaHbI 3at BI{TeJ'Ito ueFIHbtM rt I4c bMor4 .

Oprauavu npaBorroprAKa r43 apxuBa Mory'r 6sllr t43t>fl't'bt AoKyMeIITI-'l Il

coorBercr Buu c 3aKo ri o/la'I't:JI LCTBonl Pocc t t u c rco rl $lcl tcp a I I 14 l'1 .

Ha naecro r,r3bt'fo[o AoKyMe]rT'a B AeJto llKJlaJlbulaelct cnpaBKa o llbl/ilaqc,

crjflTAfl C HefO Kont{r VJTV t} ylre'rHbrx apxr4Bilbrx lloKyMelt'fax AcJ]ael'c.fl o]'N{cl'Ka

06 vr3'bflTvtvr, yKa3brBarorcrr FroMep, Aara v Ha3BaHI4e /xoKyMeHTa-oct{oBaFIHt llJrrl

Lr3:f,flTr4fl, a'[aKx(e pacnllcKa rronyqaTenr Aor(yMeHTa (npu :rnurlofi rrepeAaqe).

Ilprz orcyrc'rBr4t4 B apxr4Be 3aflparrrr4r]aeMbrx cBe/lcH]4t{ orpHllarerbl{blt{ ol'Be'r

cocraBJrrercr Ha 6lanrce nncbMa oplafrH3ariulr. [J ]reM yKa3hrBae'rcr Qarr ol'cvt'c't'lltitt

B AOKyMeHTaX apxr4Ba r4H'repecyrou(r4x 3arBr4'rerr cseAeullfi vt Aarcl'ct
peKoMeHIar\vru, KyAa cne/Iyer oSparaucx 3a Heo6xornMoi{ Hn$opMau4efi. il
cnyqaqx orpuuareJrbr{ofo olBera, coAepxau{ero cBe/tenuq o6 otcyrcrBlr}.r B apxhBc

ueo6xoAuMblx /IoKyMelt'roB llcilcitcl'Bt4c nx ltl6c rA t4Jtl.l \'l l)ul'l:1.

9. OTBII'I'CTBEIIHOCTb 3ABE/I)/mUlEl-O APXI4BOM

9.1. JIu l1o, r(olopoMy rrop)/LreHo 3aBelloBarrHe apxLiBor\{, IIcccT

orBercrBeHHocrb 3a cocrotrnhe paOolr,r apxHna h BbrIroJItIetIHe Bo3Jto)(eHHbtx IIa

Hefo 3a,qaq ra syuxquri.
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